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§’ g ESP Writing skills
- Writing a paragraph.
N Writing the main ideas.
™ Identifying the topic sentence
< = Writing sentences related to the topic sentence.
% o Focusing on basic ideas.
g © Writing the first paragraph of a story.
% ~ Writing a paragraph free from grammatical mistakes.
] @© Writing a paragraph free from Lexical mistakes.
= © Writing a paragraph using pronouns correctly.
= Writing a paragraph using present and past tenses.
= Writing a paragraph using complete form : (do not - does not — did not).
S Writing a paragraph using simple language.
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Skills

NO.

ESP Writing skills

Writing a Letter

Writing the Full address in the correct place.

Writing the date of the letter in the correct place.

Writing the name of the recipient preceded by ""Dear™’.

Making a meaningful introduction.

Making the body describing the subject correctly.

Choosing appropriate language for the body.

Signing off with a short sentence.

Signing using the writer's name.

9(8|7]6|5]4]3|2]|1

Writing a letter free from grammatical mistakes.

10

Writing a letter free from Lexical mistakes.

Writing a letter using pronouns correctly.

12

Writing a letter using present and past tenses.

13

Writing a letter using simple language.

14

Writing a letter using complete form : (do not - does not — did not).

Writing an e-mail

Writing an e-mail.

Writing the name of the recipient preceded by ""Dear™".

Making a meaningful introduction.

Making the body describing the subject correctly.

Choosing appropriate language for the body.

Signing off with a short sentence.

Signing using the writer's name.

Writing an e-mail free from grammatical mistakes.

9/8|7|6|5]43]2]1

Writing an e-mail free from Lexical mistakes.

10

Writing an e-mail using pronouns correctly.

11

Writing an e-mail using present and past tenses.

12

Writing an e-mail using simple language.
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Lexical mistakes.

8. Write a paragraph using

pronouns correctly.

9. Write a paragraph using present

and past tenses.

10. Write a paragraph using
complete form : (do not - does not
—did not).

11. Write a paragraph using simple
language.
Module 2- Writing a letter
s A0 Calaal) ALY J gaa gall Cpanal g
1. Write the Full address in

the correct place.

2. Write the date of the

letter in the correct place.

3. Write the name of the
recipient preceded by

"Dear".

4. Make a  meaningful

introduction.

5. Make the body describing

the subject correctly.

6. Choose appropriate

language for the body.

el Lo ) 5550 &y o) Apnanl

candaill pdlaal) (& el BIA (e &idad (Al
B Ay gl ey (A @) ol i A g
otiaal) A pn dmy LSy O alaiall (e
delua b o909 YY) oigy Jagi yall ralacil
Bl ) 850 (b (0355 0 Al cita)
"M el Y Jarall alal) Ciagl) (el g (A gl
A alady) Al Al o) AU &) jlga Al
My Al Ay atadl) Lo o1 535 L (g0t
g Al 3 A0 Al ey CilaaY) culadad
cbdadl) AUS ) jlga Asali g ol B8 Al
(P3SN 3yl AUS ) Jlgea Aalig

Ciad JS anladl) (g glaal) pualis maal (Y/Y)
sdaglatl) Cilaal) e

COU B Aaililly aslall) (s gdaall alaT ol
s Al sl o o g ga

- Module 1-Writing Paragraph
s 400l Calaa Y J gV J gaa sall Cranai

1. Write a paragraph.

2. Write the main ideas.

3. ldentify the topic sentence

4, Write sentences related to the

topic sentence.
5. Focus on basic ideas.

6. Write a paragraph free from

grammatical mistakes.

7. Write a paragraph free from
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4. Make the body describing

the subject correctly.

5. Choose appropriate
language for the body.

6. Sign off with a short

sentence.

7. Sign using the writer's

name.

8. Write an e-mail free from

grammatical mistakes.

9. Write an e-mail free from

Lexical mistakes.

10. Write an e-mail using

pronouns correctly.

11. Write an e-mail using

present and past tenses.

12. Write an e-mail using

simple language.

A gua B sl (5 giaal) das) a5 2B g

Cranadiial) 3alall £ i Ao 4l o 5 diasal)
A slady) ALY pa3 (3 5da g ghliall Jlaa (B
LG ) s h Lasd agl ) g3 Ciagy 3 g
el 8 (e Lt g jal) Cilaally (g giaal)
daal) ccilaal) gdadl o gl 13 AU
(5 9=iaal) dmuulia cAa i g 9 ¢ (g gtinall Apalal)
A g b AT ) ai g < Cpmalaiall (ailuadl

o4

10.

11.

12.

13.

14.

Sign off with a short

sentence.

Sign using the writer's

name.

Write a letter free from

grammatical mistakes.

Write a letter free from

Lexical mistakes.

Write a letter wusing

pronouns correctly.

Write a letter wusing

present and past tenses.
Write a letter wusing
simple language.

Write a letter wusing
complete form : (do not -

does not — did not).

Module 3- Writing an e- mail ;

¢ Al CRIAAY) CUIEY g0 gall (il g

1.

2.

Write an e-mail.

Write the name of the
recipient preceded by

"Dear"'.

Make a  meaningful

introduction.
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Organise your ideas
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of languages

Letter of
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References

Work
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Computer
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use short forms

writing to

the main part

how to write an
informal letter

stang is allowed

exclamation
marks are
allowed

1. address and
date

2. salutation
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- Part | : Write a paragraph about e-

learning clarifying its importance,

advantages distavantages, and its

educational applications.

- Part I11: write a formal letter for a
director of software developing
association to get a job clarifying
your C.V. for assigning to a job
clarifying your specific skKills,
education and experience expected
for facilitating an e-learning

environment.

- Part I11: Write a formal e-mail for a

manager of web sites developing

introducing  yourself ,  your
competencies at educational
technology , your academical

professional skills and inquire
about the possibility of being
assigned to a web developer job.
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Part 1 “Writing a paragraph|”

point Value Excellent Very Good Satisfactory Needs Improvement

3 points 2 points 1 points 0 points
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Interesting, original | Clearly stated | Acceptable topic | Missing, invalid, or

Topic Sentence topic sentence, topic sentence sentence inappropriate topic
reflecting thought sentence;
and insight;
focused on one presents one | presents one idea. | main idea is missing.
interesting main idea. main idea.

Interesting, concrete | Examples and | Sufficient number |Insufficient, vague, or
Supporting Details and descriptive details relate to | of examples and undeveloped
examples and details | the topic and | details that relate examples.

with explanations that \some explanation to the topic.

relate to the topic. is included.
Organization Thoughtful, logical Details are Acceptable No discernible
progression of arranged ina | arrangement of pattern of
supporting logical examples;. organization;
examples; progression;. Unrelated details;.
Transitions Mature transitions | appropriate  transitions may be no transitions
between ideas. transitions weak
Appropriate tone, | Appropriate tone; | Acceptable tone; Inconsistent or
Style distinctive voice; Clear sentences some variety in Inappropriate tone;
pleasing variety in with varied sentence structures; Awkward, unclear, or
sentence structure; structures; Adequate diction |incomplete sentences;

Vivid diction, precise | Effective diction. | and word choices. | Bland diction, poor

word choices. word choice.
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Consistent standard  Some errors, but| A few errorsin | Distracting errors in
Mechanics English usage, none major, in | usage, spelling, or | usage, spelling, or
spelling, and usage, spelling, | punctuation (3-4) punctuation
punctuation. No | or punctuation.
errors. (1-2)

Part Il 1 “Writing a letter|”

ooint Value Excellent Very Good Satisfactory Needs Improvement
3 points 2 point 1 points 0 points
Format Format is correct, ~ One of the Two of the Three of the following
including your  following parts| following parts | parts are incorrectly
address, date, isincorrectly | are incorrectly formatted: your
inside address, formatted: | formatted: your | address, date, inside
salutation, body, | your address, | address, date, address, salutation,
closing, and date, inside inside address, body, closing, and
signature. address, salutation, body, signature.
salutation, closing, and
body, closing, signature.
and signature.
Body (Content) Body includes at Missing one Missing two Missing three or more
least three component from | components from | components from the
complete the following: at | the following: at | following: at least three
paragraphs. A least three least three complete| complete paragraphs,
clear purpose is complete paragraphs, clearly stated purpose
clearly stated and paragraphs, clearly stated
conveyed to the clearly stated purpose
reader. purpose
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Grammar

Spelling

Language/Audience
Language is formal and
appropriate.

Conciseness

point Value

Yo v e —¥ G_idm\ aandl L Ggdiad) g agbed) Alaall

el Lo ) 5550 &y o) Apnanl

4 ) ARl AU ) jlgal antail) L ol 385 cbla ¢13) Ay )

Grammar are Grammar | Several errorsin Many errors in
correct errors are grammar (>2 grammar (>4 errors).
minimal (<2 errors).
errors).

spelling are correct spelling errors| Several errors in | Many errors in spelling

are minimal spelling (>2 (>4 errors).

(<2 errors errors).
The language is One word is not, Two words are | More than three words

appropriate for the appropriate for| not appropriate | are not appropriate for

audience. the audience. | for the audience. the audience.
The letter is free of| The letter The letter The letter contains so
redundant and/or | contains no contains more |much redundant and/or

superfluous  more than two, more than two |superfluous information

wording. cases of cases of that the message is
redundant redundant and/or weakened.
and/or superflous
superflous |wording, but they
wording. do not distract

from the message.

Part III “Writing an e-mail|”

Excellent-Good | Satisfactory Needs Unsatisfactory
3 points 2 point Improvement 0 points
1 points
V¢
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Format

Salutation

Body (Content)
Email must include all
parts outlined in the

assignment. (8 parts)

Ve

4 ) ARl AU ) jlgal antail) L ol 385 cbla ¢13) Ay )

Format is correct One part of the | Two parts of the
--includingemail|  format is format are
address, subject | incorrect-- incorrect--
line, salutation, |including email | including email
body, and closing.laddress, subject, address, subject
line, salutation, line, salutation,
body, and  |body, and closing.
closing.
A proper Missing one Missing two
salutation is used | component from | components from

in the correct the following: the following:

Several parts (3 or
more) of the format are
incorrect-- including
email address, subject
line, salutation, body,

and closing.

Missing three or more
components from the

following: Proper

place. Proper use Proper Proper salutation, |salutation, proper use of
of title, proper salutation,  |proper use of title, title, proper
capitalization of | proper use of proper capitalization of the

the name, and the| title, proper | capitalization of |name, or the proper use

proper use of the | capitalization of | the name, or the
colon or comma | the name, or the | proper use of the
are all included. proper use of the | colon or comma.

colon or comma.

Body includes at | Missing one or | Missing three or

of the colon or comma.

Missing five or more

least one two parts four parts parts outlined in the
complete outlined in the | outlined in the directions; the body
paragraph. A directions. directions and does not include any
clear idea is some of the paragraphs; the
stated in each information  information in the email
paragraph and presented in the |is unclear or incomplete.
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conveyed to the email is unclear to
reader. the reader.

Incorporates all 8
parts outlined in

the directions.

Closing Proper closing | Proper closing | Either closing or | An attempt was made,
and your name | and signature signature is but neither the closing
are included with| are included, incorrect or nor the name are
proper but no missing. present or correct.
punctuation and | punctuation
capitalization. and/or

capitalization

are used.
Diction (Word Choice) Words and Most words and | Some words and | Words and phrases do not
Vocabulary and phrases phrases are phrases are phrases are create a formal tone. In

must be appropriate to | appropriate for | appropriate for | appropriate for | fact, words and phrases

create a formal tone. No | creating a formal creating a formal| creating a formal | create an informal and/or

contractions, emoticons, tone; no tone; few (one or tone; some (three or| rude tone. Contractions,
slang, etc. contractions, |two)contractions, four) contractions, | slang, and/or emoticons
slang, or slang, or slang, or emoticons | were excessive (five or
emoticons were | emoticons were were used. more)
used. used.
Grammar, Mechanics, and Spelling, are mostly.  Spelling, Several errors Many errors in spelling,
Spelling correct or does not| punctuation with spelling, punctuation, and

affect the clear | and grammar | punctuation, and | grammar.(Errors >7).
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understanding of | are somewhat

the email.

correct (3
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grammar (4-6 Affects clear

major types of understanding.

major types of errors).

errors noted).

punctuation are punctuation are| Several errors

mostly correct or
does not affect

the clear

somewhat
correct (3

major types of

Many errors in
(4-6 major types Affects clear

of errors). understanding.

understanding of | errors noted).

the email.

grammar are

grammar are

Several errors Many errors in

mostly correct or somewhat |with grammar (4-| grammar.(Errors >7).
does not affect the correct (3 6 major types of Affects clear
clear major types of errors). understanding.

understanding of | errors noted).

the email.
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Research Abstract
Submitted by
Dr. Amany Mohamed Abdel Aziz Awad
Associate Professor of Instructional Technology, Faculty of Education, Damietta University

The Interaction between the Electronic Direction Style (E- notebooks /
Mental Mind Maps) in a Virtual laboratory and the Dependent and
the Independent Learning Patterns and its Impact on the Development
of Functional Writing Skills for Instructional Technology Students

The current research problem can be represented as follows: "There is a
problem with functional writing skills in English and not giving proper feedback
as a result of the traditional methods of teaching and their shortcomings in the
development of the skills under study. Also the improper direction style followed
by teachers as a result of adopting only the presentation strategy in teaching.
Through a standard interview with students and the Faculty of Education
members, the researcher has found out the unavailability of a technically equipped
lab to develop the language skills of instructional technology students. Therefore
the research problem can be stated as follows: ""There is an urgent need to study
the interaction between the electronic direction style (e- notebooks / mind maps)
and the independent and the dependent on the field learning patterns and the
impact of that on the development of functional writing skills of instructional
technology students.

The current research aims at developing the skills of functional writing in
English for students of instructional technology in the Faculty of Education, as well
as developing a virtual laboratory based on electronic direction (e-notebooks /
mental mind maps ) with the purpose of verifying the impact of the two different
electronic direction patterns(e-notebooks / mental mind maps) on the development
of functional writing skills in English for instructional technology students in the
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Faculty of Education, as well as the verification of the impact of interaction
between the pattern of electronic direction (e-- notebooks / mind maps) and
cognitive style (independent /dependent on the cognitive field) on the development
of students' functional writing skills in English.

The research sample consisted of a group of students of the first year of the
instructional technology department at the Faculty of Education, Damietta
University where the researcher worked. Eighty students were divided into four
experimental groups in light of the classification variable (interdependence /
dependence on the cognitive field) according to the test of shapes included -
collective picture proposed by Shargawi, and Suleiman al-Khudari (1978)

The developmental approach has been used to describe and analyze relating
literature to help prepare the theoretical framework, define research and previous
studies relevant to the research problem, concerning the development of virtual
labs and the development of functional writing skills in English, and the role of
electronic direction, (Independent / dependent on the cognitive field), besides the
approach of the development of educational systems in the development of a
virtual laboratory based on electronic direction; mind maps and electronic notes
using the Elgazzar (2014) model for instructional design. The quasi experimental
approach was used to find answers the research questions and verify the validity of
its hypotheses.

The researcher developed research tools to collect information which
included:

a) a questionnaire to come up with a list of functional writing skills needed by the
students of instructional technology department at the Faculty of Education. b) A
questionnaire to come up with a list of criteria for the designing a virtual lab
based on the interaction between the electronic direction (Independent / dependent
on the cognitive field) for the development of functional writing skills in English.
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Besides, the researcher prepared two tools to measure the search variables that
included:

c) An electronic performance test of the skills of functional writing in English
language that require development by instructional technology students. d) A
rating card to analyze the skills of functional writing in English that require
development by students of instructional technology at the Faculty of Education.
The researcher also applied the test of included shapes - the collective picture
(Anwar Al-Shargawi and Suleiman Al-Khudari, 1978) to classify research sample
students in the light of the cognitive pattern (independent / dependent on the
cognitive field) in English for instructional technology students.

The research results showed the effectiveness of a virtual lab in developing the
functional writing skills in English among instructional technology students. There
were statistically significant differences between the mean scores of the four
experimental groups in the interaction between the electronic direction and the
cognitive method of the research sample.

Key words: The Interaction - the Electronic Direction Style- (E- notebooks /
Mental Mind Maps- Virtual laboratory - the Dependent and the Independent
cognitive Learning Patterns - Impact - Development - Functional Writing Skills f-
Instructional Technology
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