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A Suggested Digital Unit in Electronic Secretary to Develop
Data Base Preparation Skills Using MS Access among
Commercial Technical Education Learners
Faten Abdel magied EI soudy Fouda

Mustafa Abdel Khalek Mohamed
Shaimaa Abdo Taha Hafez Abdul Samad

Abstract

This research amid at designing a digital unit in Electronic
Secretary, and measure its effectiveness in developing Data base
preparation skills using MS Access among commercial technical
education learners. To achieve this objective, the researchers used a
mixed approach of descriptive and Qauzi-experimental research
procedures. To identify data base preparation skills using MS Access
for first year commercial secondary school learners - three years
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system, and measure the dependent variable; the researchers
developed a test for mastering knowledge and skills of MS Access.
The researchers have also designed a general framework of a
digital unit and prepared a detailed content for this unit, which
consisted of 12 lessons. These tools were applied on a sample of 66
learners randomly selected from the target population. This sample
was randomly assigned into two groups, the control group (33
learners) and the experimental group (33 learners). The findings
revealed that there were significant differences between the control
and the experimental group in favor of the experimental group.
There was an evidence that 97% of the learners in the experimental
group has achieved the mastery level of e-data bases preparation
skills (more that 85% as a cut score). Based on these results, a set of
educational and practical recommendation were suggested.

Keywords: e-secretary, e-learning, digital unit, data base, MS
Access
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