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Abstract:

There are many areas of job writing in general and their skills and

these areas are very important in our daily life and the process in general
and for university students and school students in different stages in
particular, and here we talk about the importance of writing the most
important functional areas for primary school students Writing career is
written with specific rules, And requires specific skills to be adhered to
and multiple functional writing fields. Each field has its own skills, except
for the general skills around which all functional writing areas converge.
Management letters are concerned with a set of skills And the minutes of
the meeting have his own skills. We are talking about the most important
areas of writing skills and skills necessary for primary school students and
these areas writing letters, telegrams, meeting minutes, summary, notes,
reports, telegrams, memos, announcements, instructions aimed at others
and all There are general skills in which all these areas have been agreed.
The general skills referred to in previous research and studies are the ones
that every writer needs in all areas of career writing. , In addition to the
skills of the research field in which the writer writes. For example,
Muhammad Fawzi Yassin (2010) pointed out that there are "general skills
that are shared with any written work. These are called written form
skills, including the proper use of punctuation , Free writing of spelling
errors, free writing of grammatical errors, free writing of blunders and the
beauty of the line and coordination of the subject, and away from the
margin at the beginning of paragraphs, and distance from the use of
colloquial words.

Keywords: extracurricular activities - career writing - primary schoo .
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